MT+ Add mobility for KA1 and KA3 projects

® Steps

. Click the "Mobilities" tab

. Click the "+ Create" button

. Fill in the "Create Mobility" section
. Before clicking on "Save", select an "after save" option
. Fill in the "Mobility for..." section

. Click on "Save"

. Click the "back to list" button

. The mobility in the list of mobilities
. Costs for Covid Tests

® Related articles
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This page explains how to add mobilities for a KA1 or KA3 project in Mobility Tool+, using the example of a KA105 - Youth mobility project for call year 2019.

The screens to input the mobility details allow you to fill in the basic participant details first, save the information as draft and continue the update later. Draft mobilities
must be completed or removed before attempting to submit the beneficiary report, as they will not be considered in the budget summary.

It is also possible to complete all mobilities using the import and export of mobilities function in Mobility Tool+. See MT+ Manage export and import of mobilities for deta
ils on this feature.

@ Important

For purposes of compliance with the EU General Data Protection Regulation, as of Call 2019 the field "EU Special Needs Description and Justification" is
no longer available for participants flagged as having special needs. If you wish to provide additional details about the specific mobility using the other
available comment fields, do not include any sensitive information, especially related to participants' racial or ethnic origin, political opinions, religious or
philosophical beliefs, trade-union membership, health or sexuality.



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530124

Steps
1. Click the "Mobilities" tab

In your project, click the Mobilities tab.

European Commission

Mobility tool

Project 2019-3-PL01-KA105-065084  Details  Organisations ~ Contacts Mouy;es Mobility Import - Export  Inclusion ~ Budget  Reporis

Project Details Project Log

Context information Project information Project Access

Programme: Erasmus+ Grant Agreement No.: 2019-3-PLO1-KA105-065084 User's role in project: beneficiary

Key Action: KA1 - Learning Mobility of Individuals National ID: EAC IT TRAINING Access to Project: Edit Access to Project
Action Type: KA105 - Youth mobility Project Title: Youth mobility project - EAC IT TRAINING Project is locked: O

Call Year: 2019 Project Acronym: Youth mobility project - EAC IT TRAINING

2. Click the "+ Create" button
When the project is created in Mobility Tool+ the Mobilities list is empty.

To add the first mobility, click on the "+Create" button. This button is only available if the project has the status follow-up or processing.

Project 2019-3-PL0O1-KA105-065084  Details  Organisations ~ Contacts ~ Mobilities  Mobility Import - Export Inclusion ~ Budget ~ Reports

MObi|itieS More actions ~ m

All  Complete Draft Overview €D

Q



3. Fill in the " Create Mobility" section

The Create Mobility screen opens. This is the first of two sections you must fill in to register the mobility.
In this section you have to provide basic information on the mobility, including the participant's name.

Note the following:

1. The Mobility ID field is automatically created by using the last 6 digits of the project reference followed by MOB and then an incremental number. This number
can be changed, but it must be unique in the project.

2. The Activity Type drop-down values differ according to the action type of your project.
Note: Once you start filling in the mobility details, it is still possible to change the activity type but you may lose certain activity-specific information.
. Allmandatory fields are marked with the orange value required label. This label will disappear when the respective fields are filled in.

4. The activity dates displayed under Start Date and End Date are prefilled. The dates can be adjusted, but they must remain within the project duration, which
is indicated by the blue timeline.

w

vackolist - VObilities

Create Mobility
(1) (2)
Mobility ID U Activity Type U

65084-MOB-00001 M

YOUTH-EXCH-P : Youth Exchanges - Programme Countries
YOUTH-EXCH-T : Youth Exchanges - Partner Countries
YOUTH-TNYW-P : Mobility of youth workers - Programme Countries

YOUTH-TNYW-T : Mobility of youth workers - Partner Countries
YOUTH-APV-EXCH : Advance Planning Visit — Youth Exchange

Participant First Name

Participant Email Participant Gender

m Female Male Undefined

29/11/2019

Project Duration - 28052020
Start Date End Date

08/05/2020 o] 09/05/2020 s
Receiving Country Main Work Language

ane V& create new | continue updating | back to the list values cannot be save



4. Before clicking on "Save", select an "after save" option

Once all the mandatory information is provided the Save button becomes available.

Select one of the following options before clicking on Save:
® create new - allows you to save this basic information as a draft mobility and create the next mobility, without having to return to the mobility list.
® continue updating - allows you to proceed to the next section and complete the details for the current mobility. This is the default selection.

® back to the list - allows you to save this basic information as a draft mobility and return to the mobility list.

In our example we select continue updating and click the Save button to proceed with the current mobility.

Create Mobility for LASTNAME Thomas

Mobility ID Activity Type
65084-MOB-00001 YOUTH-EXCH-P : Youth Exchanges - Programme Countries v
Participant First Name Participant Last Name
Thomas LASTNAME
249 characters left 247 characters left
Participant Email Participant Gender
mail@testmail.com Female | Male Undefined
238 characters left
Project Duration bl 28/05/2020
Start Date End Date
07/01/2020 # 03/04/2020 i)

Receiving Country

FREFRnCE after save create new | continue updating | back to the list i

VEiceawinew I?comlnue SpCANBgY back o the it |“|




5. Fill in the "Mobility for..." section

5.1. General functionality

Once you have saved the mobility details, a new screen opens, indicating Mobility for (Participant name). This is the second section to fill in and requires more
detailed information about the participant and the mobility.

Note the following:

1.

AWM

Navigation menu - The Mobility for... screen is divided into several smaller sections. Click on a specific tab in the navigation menu to jump to the relevant
section. Tabs in red indicate missing information, tabs in blue and with a check indicate a complete section.
The available tabs differ according to the action type or the mobility. Certain sections may already be indicated as complete after saving the draft.

. Calculated EU grant for the mobility in EUR - will update automatically when the respective fields used for the calculations are filled in.
. Status - for newly created mobility the default status is Draft. It changes to Complete when all mandatory information is provided and the mobility is saved.
. Save button - initially displays as Values cannot be saved. The button changes to Save as soon as some mandatory information is provided. Afterwards,

you can save the draft mobility as many times as required. The mobility remains in Draft status until all mandatory information is completed.

. Invalid fields - this section displays fields which require input, update or have an error. Clicking on an item brings you to the respective field in the mobility

screen. The list of invalid fields will automatically shorten as you fill in the mobility information.

. Mandatory fields - marked with the orange value required label.
. Information messages - they are highlighted in blue and are available throughout the form to provide guidance on certain fields.

MObI“ty for LASTNAME Tho@ Mobility Participant From/ To Duration Budget o 0.00 €

MOBILITY
Activity No. Activity Type
v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie g highlight draft fields
~
INVALID FIELDS (3 N
Mobility ID Participant Group
65084-MOB-00001 Sending Country value required
sending City value require
Force Majeure ?
Date of Birth (dd/mmiyyyy) value required
@ Participant Group value required
Distance Band value required
Receiving City value required
PARTICIPANT
Receiving Organisation selector value required
Participant Data Activity No. value required
Participant ID Participant First Name Participant Last Name sending Organisation selector vahie required
Thomas LASTNAME Nationality value required
Duration of Mobility Period (days) too high, out of range
Participant Email Date of Birth (dd/mmlyyyy) Participant Gender e )
mail@testmail.com =] Female Male Undefined

HISTORY INFORMATION -

5.2. Fill in the "Mobility" details

The fields to fill in vary for the different action types. Make sure you read the onscreen information and instructions carefully, to provide the correct details.

In our example we have to select

- the Activity No. from the available drop-down, which should reflect the number for this activity used in the application or grant agreement.

- the Participant Group.

Note: Multiple activities can share the same activity number as long as the activity type is the same.



MOBILITY

Activity No. Activity Type

YOUTH-EXCH-P : Youth Exchanges - Programme Countrie ¥ Long-term activity

Mobility ID Participant Group
65084-MOB-00001

|| Force Majeure ? (\7

MOBILITY\/

COVID-
Activity No. Activity Type
A1 v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie v Long-term activity
Mobility ID Participant Group
65084-MOB-00001 01
253 characters left
|| Force Majeure 2 [N

COVID-19 affected

Once the mandatory details are filled in, the Mobility tab in the navigation menu is checked. The Save button also becomes available.

Mob]“ty for LASTNAME Thomas | Mebility + |  Participant From / To Duration Budget « 0.00€ Draft
B ty saved 2 minutes ago You have pending changes
s - ]
Activity No. Activity Type |
A1 v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie ¥ Long-term activity highlight draft fields

INVALID FIELDS [} N
Mobility 1D Participant Group

65084-MOB-00001 01 ‘Sending Country value required

253 characters left
Sending Gty value required
|| Force Majeure ? [N
- Date of Birth (dd/mmiyyyy) value required

["This riag i set automaticaly for Force Majeure mobiliies ending

Participant Group value required
COVID-19 affected

Distance Band value required

5.2.1. "Force Majeure" flag
The Force Majeure check box is also displayed in this part of of the mobility screen.

Mobilities which due to an unforeseeable exceptional situation or event beyond the individual participant's control could not be started or completed have to be marked

as Force Majeure. These situations can arise at any time including factors such as sudden disease, accidents, death, earthquakes and other causes beyond the control
of the participant.

When the Force Majeure checkbox is checked the comment field Force Majeure Explanations becomes available and must be completed. The justifications for
indicating the activity as Force Majeure must be added here.



MOBILITY

Activity No. Activity Type

A1 v YOUTH-EXCH-P : Youth Exchanges - Programme Countries b Long-term activity
Mobility 1D Participant Group

65084-MOB-00001 01

« Force Majeure ?

-
Force Majeure Explanations

Data collected in Mobility Tool+ should not contain any sensitive information, especially related to participants' racial or ethnic origin, political opinions, religious or philosophical beliefs, trade-union membership, and
information concerning heaith or sex life.

N

5.2.2. "COVID-19 affected" flag

Mobilities having an end date within 2020, the Force Majeure flag checked, and for which the provided Force Majeure Explanations contain keywords such as
“corona" or "covid" will automatically have the "COVID-19 affected" flag set. The same rule applies for importing of mobilities. The same rule applies for the export and
import of mobilities: the flag is not visible in the Excel files but is automatically set in Mobility Tool+ on import, if the conditions are met.

To indicate a mobility as COVID-19 affected:
1. Tick the Force Majeure ? check box.
2. Add an explanatory comment including the word "covid" or "corona".
3. The end date of the mobility has to be in 2020 (to be specified in the duration section).
4. Note that the Covid-19 affected flag is checked as conditions 1-3 are fulfilled.

For additional information and guidance on Force Majeure due to COVID-19, please see MT+ Force majeure guidance due to Coronavirus.

MOBILITY
Activity No. Activity Type

A1l v YOUTH-EXCH-P : Youth Exchanges - Programme Countries v Long-term activity
Mobility ID Participant Group

65084-MOB-00001 01

« Force Majeure ?

Force Majeure Explanations
Data collected in Mobility Tool+ should not contain any sensitive information, especially related to participants’ racial or ethnic origin, political opinions, religious or philosophical beliefs, trade-union membership, and

Kealth or sex lif

2

Explanation here, containing keyword "Corona™ or "COVID"

4

1944 characters left

4) ©

« COVID-19 affected

DURATION
Project Duration 29/11/2019 28/05/2020
Start Date nd Date Duration Calculated (days)

01/04/2020 18/04/2020 18

Interruption Duration (days)

5.3. Fill in the "Participant" details

Access the Participant section either by scrolling down or by clicking on the Participant tab in the navigation menu. The information required here varies per action
and activity type. Some details are already filled as they were provided in the first step of creating the mobility.

In our example, we only have to provide the Date of Birth and Nationality of the mobility. In the Participant ID you can provide an alpha-numeric identification code
for the participant. It must be unique for the project but it is not mandatory.


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530891

Mob”'ty for LASTNAME Thomas Mobility Participant From/ To Duration Budget

PARTICIPANT
Participant Data Certifications (0 max. 3)

Participant ID Participant First Name Participant Last Name
Thomas LASTNAME
Participant Email Date of Birth (dd/mm/yyyy) Participant Gender
mail@testmail.com ] Female | Male | Undefined

(=)

Nationality

[===]

Main Instruction/Work/|

FR : French Participant Data Certifications (0 max. 3)

PARTICIPANT

Participant ID Participant First Name Participant Last Name
Thomas LASTNAME

Accompanying f

Participant Email Date of Birth (dd/mm/yyyy) Participant Gender
Group Leader / 1

mail@testmail.com 05/02/1998 Female | Male | Undefined
Nationality
Poland Y
Main ion/WorkiVol ing L Other Used Languages Max selection 3
FR : French v EN : English
Accompanying Person Participant With Special Needs Participant With Fewer Opportunities

| Group Leader / Trainer / Facilitator

For details on how to fill in this section for Youth EVS (European Voluntary Service - Programme Countries) mobilities flagged as long term, please see MT+ Volunteer
from European Solidarity Corps.

5.3.1. Individual Participant Flags

The Participant section also displays a variety of flags such as Accompanying Person or Participant with Special Needs. These check boxes vary depending on
the key action, action type and activity type.

Participant With Special Needs [ | Participant With Fewer Oppertunities

| Accompanying Person

| | croup Leader/ Trainer / Facilitator

They may also affect the budget fields, additional participant tabs in the mobility screen and/or require additional fields to be filled in.

For example:

® A participant indicated as an accompanying person will not have to complete the participant report and the tab for the participant report in the Participant
p p: panying p p p p p p p P p:

section will not appear.
* [f you flag a mobility as Participant with Special Needs in a KA105 project, the EU Special Needs Support section under the Budget section requires to be
filled in.

Check the appropriate flags for the mobility.

1 Remember:

For compliance with the EU General Data Protection Regulation, please do not include any sensitive information about the participant's personal
situation related to special needs, racial or ethnic origin, political opinions, religious or philosophical beliefs, trade-union membership, health or sexuality.


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529429
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529429

5.3.2. Participant Report, Certification and Recognition tabs

For further details about the Participant Reports, please see MT+ Manage KA1 participant report.

PARTICIPANT

Participant Data Participant Report X Certifications (1 max. 3)

Mobility Tool has not yet requested the Participant Report

The Certifications tab is available for all actions, except for KA103 and KA107. Here you have the option to provide information on certifications the participant might
receive. To do so:

. Click the Certifications tab.
. Click +create new.

. Select from the available drop-downs the Certifying Organisation and Certification Type.
. Click Add.

. The certification displays, including Edit and Delete buttons.

aphwWNPE


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529739

PARTICIPANT

Participant Data Souliegise g - Certifications (0 max. 3)

Certifying Organisation Certification Type

PARTICIPANT

Participant Data Participant Report 3¢ Certifications (0 max. 3)

lifying Organisation
CENTRE DES SUREAUX E|

Cerntifying Organisation Centification Type
Certification Type

Course specific certificate E|

Participant Data Participant Report 3 Certifications (1 max. 3)

5

Certifying Organisation Certification Type

CENTRE DES SUREAUX Course specific certificate Edit Delete

The Recognition tab will only appear for HE projects (KA103 and KA107). The page MT+ How to manage Survey on Recognition provides details.

PARTICIPANT

Participant Data Participant Report 3¢ Recognition of Learning Outcomes (0 max. 1)

Number of Recognised Credits or Equivalent Units



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530838




5.4. Fill in the "From/To" details

Select the Sending and Receiving Organisation from the respective drop-downs. The Sending Country, Sending City, Receiving Country and Receiving City are
automatically filled in based on your selection.

To confirm the correct Distance Band, use the Link to the distance calculator. Select the calculated distance from the available drop-down. The distance band will
automatically update the budget values with the correct travel grant for that activity type and distance band in the budget section. When the From/To section is
complete and the mobility saved, the budget section is updated accordingly.

Note: If the sending or receiving organisation has not yet been added to the project, for certain action types you can add it at this point via the create button at the top
of each drop-down box.

(FrRoM/TO )
Sending Organisation selector Sending Country Sending City
Centrum Rehabilitacji, Edukacji i Opieki Towarzystwa Przyjaciol Dzieci Helenow ‘ v

Centrum Rehabilitacji, Edukacji i Opieki Towarzystwa Przyjaciol Dzieci Helenow

| EAC TRAIN Organisation ABC

Receiving Organisation selector ni Receiving Country Receiving City
v FR: France v
(FrRom/TO )

Sending Organisation selector = satio eate | vi Sending Country Sending City

Distance Band] LIKIO Centrum Rehabilitacji, Edukacji i Opieki Towarzystwa Przyjaciol DzieciH ~ PL : Poland v Warszawa
247 characters left
Receiving Organisation selector _select organisa create i Receiving Country Receiving City
FR : EAC TRAIN Organisation ABC v FR : France v Paris

250 characters left

Distance Band Link to distance calculator

500 - 1999 km v



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529591

5.5. Fill in the "Duration" details

Check and update the start and end dates of the mobility. The minimum and maximum duration in days applicable for the selected activity type is highlighted above the
Duration Calculated (days) field. If these limits are exceeded, a warning message displays.

If there is a break in the mobility, the Interruption Duration (days) field has to be filled in. This duration is subtracted from the total duration of the mobility.
Any Travel days (max. 2) you enter are also added to the total duration.

When the duration section is complete, the budget information is updated again.

1 Take note

A full month is defined as 30 days. Fields such as Funded Duration (full months) use this 30 days base for the automatic calculations.

( purATION )
Project Duration 29/11/2019 28/05/2020
Start Date End Date Duration Calculated (days)
01/04/2020 18/04/2020 18

Interruption Duration (days)

Duration of Mobility Period (days)

Travel Days (max. 2)

0
Non-Funded Duration (days)
0
Funded Duration (days)
18
Funded Duration (full months)
0

Once all sections have been updated the mobility status changes from Draft to Complete.

rackto st Mobilities [

Mobility for LASTNAME Thomas Mobilty | Paricpanty  From/Tow | Dutiony  Budget 1,035.00 € Complete

i 10 You have pending changes

HISTORY INFORMATION

Created on 08/05/2020 11:00-56 by UNKNOWN UNKNOWN
Updated on 11/05/2020 08:20:57 by UNKNOWN UNKNOWN



5.6. Check the "Budget" details

The EU Travel Grant is based on the selected distance band. Additional costs are calculated automatically or can be added here, depending on the action and activity
type selected for the mobility.

In the example below the organisational support is indicated as 38.00 € per day. This means that the organisational support amount is automatically calculated based
on the Funded Duration (days), as calculated in the Duration section, multiplied by the Organisational Support Grant/Day.

For further details about the Exceptional costs for expensive travel check box, please see MT+ Exceptional costs for expensive travel.

The EU Mobility Total Grant (calculated) is the sum of all relevant mobility costs.

TRAVEL GRANT

[ EU Travel Grant - Grant Not Required ]

EU Travel Grant
275.00 €

[ Request Exceptional Costs for Expensive Travel? l

ORGANISATIONAL SUPPORT

Organisational Support - Grant Not Required

Organisational Support Grant/Day Organisational Support

sl B 760.00 €
TOTAL CALCULATIONS
Exceptional Costs
0.00 €
EU Mobility Total Grant (calculated)
1,035.00 €

5.7. Add "Mobility Comments" (optional)
If you wish to provide any additional explanations regarding the mobility, you can do so in the Mobility Comments field at the bottom of the mobility screen.

Please make sure you do not reveal any sensitive information, especially related to participants' racial or ethnic origin, political opinions, religious or philosophical
beliefs, trade-union membership, and information concerning health or sex life, in compliance with the EU General Data Protection Regulation.

MOBILITY COMMENTS

Overall Comments
Data collected in Mobility Tool+ should not contain any sensitive information, especially related to participants’ racial or ethnic origin,
olitical opinions, religious or philosophical beliefs, trade-union membership, and of data concerning health or sex life.



https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33528847
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529687

6. Click on "Save"

Click on Save.

packolist - Mobilities

Mob|||ty for LASTNAME Thomas Mobility + Participant +* From / To +* Duration +

Budget +*

1,035.00 € Complete

MOBILITY
Activity No. Activity Type

A1l v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie v Long-term activity
Mobility ID Participant Group

65084-MOB-00001 01

253 characters left

|| Force Majeure ?

“This flag is set aufomatically for Force Majeure mobilities ending in 2020 and whose Force Majeure comment contains the keyword “corona” or “covid”
COVID-13 affected

7. Click the "back to list" button

1Utes 200 You have pending changes

HISTORY INFORMATION

Created on 08/05/2020 11:00:56 by UNKNOWN UNKNOWN
Updated on 08/05/2020 11:00:56 by UNKNOWN UNKNOWN

To go back to the list of mobilities, click the back to list button at the top left of the screen. Here you also have the option to Export the mobility information as a PDF

file.

obilitie

back to list

Mobmty for LASTNAME Thomas Mobility «* Participant + From / To Duration +*

MOBILITY
Activity No. Activity Type

Al v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie Long-term activity
Mobility 1D Participant Group

65084-MOB-00001 01

Budget

1,035.00 € Complete

Mobility saved a few seconds ago

Revalidate and Save

HISTORY INFORMATION %

Created on 08/05/2020 11:00:56 by UNKNOWN UNKNOWN
Updated on 08/05/2020 11:07:37 by UNKNOWN UNKNOWN



8. The mobility in the list of mobilities

8.1. The mobility in the different list tabs

The added mobility now appears in the list of mobilities, under the All tab. Since the mobility has been completed it also appears under the Complete tab.

s Contacts Mobilities Mobility Import - Export Inclusion Budget Reports

All@ Complete @
More actions ~

Project 2019-3-PL0

Mobilities
)
AI@  Complete @) | Draft Overview EEE]
s &
Lexpot | O bulk operations >
Participant First  Participant Last Activity  Activity Sending Receiving Complete Report  Requested Received EU Mobility Total
Name Name Participant Email  No. Type~ Mobility D Country Country StartDate  End Date status  On on Grant (calculated)
TH- | 2
[o Thomas LASTNAME mail@testmailcom A1 i st G France 0110412020 1810412020 o 1035 = A ]

Any draft mobilities will be visible under the All and the Draft tab. Such mobilities have to be completed, via the Edit functionality.

More actions ~ m

Mobilities
I
Al @) Complete € Overview CIX

n 1 records Q
@ ion & expo O bulk operati Lo

EU Mobility

Participant Participant Last  Participant Activity Activity Sending Receiving Complete |Report Requested Received Total Grant

First Name Name Email No. Type ~ Mobility ID  Country Country Start Date  End Date Status  On on (calculated)
O  Ama SURNAME mail@mailtest A1 ;Sé’;i ggggngoBr Poland France 01/04/2020  18/04/2020 x 1035 IR=I AR}

The Overview tab is available in the list of mobilities for certain action types. See MT+ Mobility list view - Overview tab (KA101, KA102, KA104, KA105 and KA116

only) for details.

Organisations ~ Confacts ~ Mobililes  Mobiliy Import - Export ~ Budget  Reporls

Project 2015-1-FR01-KA102-014643  Detais  Dashboara

More actions =

Mobilities

Q

® selectio O >peral <
Participant First Name Participant Last Name Participant Email Activity Type Mobility 1D Sending Country Receiving Country StartDate  End Date Report Status

o Peter SURNAME testmail@test.com VET-STA 14643-MOB-00001 Luxembourg France 310032017 210052017 Ready Bsw

Additional information on the general list functionalities in Mobility Tool+ is available under MT+ List functionality .

8.2. "Copy" mobility functionality

The Copy function allows you to copy most details from an already existing mobility to create a new mobility. In the newly opened draft mobility screen you will only
have to provide the missing information as indicated in the Invalid Fields section and save.

See MT+ Copy mobility details for more details and step-by-step instructions.


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529394
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529394
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33528871
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530839

Mobilities More actions + m
Al@) Complete € Drait @  Overvie
Search in 2 records
@ selection Zexport | O bulkop
Participant Participant Activity  Activity Sending Receiving Complete Report Requested Recei
First Name Last Name Participant Email  No. Type Mobility ID  Country Country Start Date  End Date - Status  On on
O Thomas LASTNAME mail@testmail.com A1 ;gg;i ;sg:?[-mom Poland France 01/04/2020  18/04/2020 v
o Ama SURNAME  mai@mailtest A1 Lo S8 pgang France 01042020 18042020 X
10 25 | 50 | 100 « »

8.3. View a mobility

To view the details of a mobility, click the view icon. The details screen opens, but no information can be edited. If you would need to edit the viewed mobility from here,
click the Edit icon in the right hand top corner of the screen.

Mobilities More actions m
Al@ Complete @ Draft @) Overview €3 g,
Search in 2 records Q
@® selection & export o)
=)
Participant First  Participant Last Activity  Activity sending Receiving Complete Report  EU Mol h
Name Name Participant Email  No. Type Mobility D Country Country StartDate EndDate Status  Grant (¢
. YOUTH- 65084-MOB-
O  Thomas LASTNAME mail@testmail.com A1 EXCH.P 00001 Poland France 01/04/2020  18/04/2020 v 1035 i T
YOUTH-  65084-MOB- . ; .
O Anna SURNAME mail@mail test Al EXCH.P 00002 Poland France 01/04/2020  18/04/2020 X 1035 E@‘\ B ¢ W
10 25| 50 100 B R
Project 2019-3-PL01-KA105-065084  Details  Organisations ~ Contacts ~ Mobilties  Mobility Import - Export  Inclusion ~ Budget ~ Reports
vackiolist Mobilities [
Mobility for LASTNAME Thomas  Mebility Participant From/ To Duration Budget 1,035.00 € Complete
[2) Mobilty saved 5
MOBILITY =
Activity No. Activity Type
Al v YOUTH-EXCH-P : Youth Exchanges - Programme Couni v Long-term activity

8.4. Edit a mobility
To edit details for a mobility, click the Edit (pencil) icon. The mobility details screen opens and you can make the required adjustments.

If there are any invalid fields, they are listed. Clicking on an available item brings you directly to the respective field in the mobility screen.



Mobilities More actions +

Al@ Complete @ Draft@ Overview EXXD

Search in 2 records

@® selection & export O bulk operations
Participant First  Participant Last Activity  Activity Sending Receiving Complete Report EU Mobilif
= Name Name Participant Email  No. Type Mobility ID Country Country Start Date  End Date - Status  Grant (calc

O Thomas LASTNAME mail@testmail.com A1 \E’)O«l;!::- gggzi’moa_ Poland France 01/04/2020  18/04/2020 v 1035

YOUTH- 65084-MOB-

Anna SURNAME mail@mail test Al Poland France 01/04/2020  18/04/2020 1035
© Y EXCHP 00002 " =
T
10 256 | 50 | 100
vacktolist | Mobilities [FE s
ili Mobili Participant From / T Durati Budget
Mobility for SURNAME Anna obility o+ Participant  From/To# | Duration’  Budget « 1,035.00 € Draft
MOBILITY
Activity No. Activity Type
Al v YOUTH-EXCH-P : Youth Exchanges - Programme Countrie v Long-term activity
INVALID FIELDS g
Mobility ID Participant Group Nationality value required
65084-MOB-00002 01
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8.5. Delete a mobility
To delete a mobility, click the Delete (bin) icon. Confirm the deletion in the pop-up dialog.

Depending on the mobility you are deleting, additional warning messages may display. Read them carefully before you confirm the deletion.



9. Costs for Covid Tests

As COVID testing has become more and more a pre-requisite for physical mobilities abroad, the costs related to such tests are also eligible for funding under the
exceptional costs category. The reimbursement rate is set at 100% of the eligible costs actually incurred.

In KA1 and KA3 projects, costs related to Covid tests, if applicable, have to be provided as Exceptional Costs for Services and Equipment in the Budget screen,
and not as part of a mobility, with the exception of KA107 - Higher education student and staff mobility between Programme and Partner Countries projects. For these
projects, the Exceptional Costs for Services and Equipment is available in the mobility screen. See MT+ Exceptional costs for services and equipment for details.
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