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The consolidation phase starts once the assessments for a project were submitted by all the experts and, one of the experts was nominated as consolidator and
the other(s) as approval expert. There might however be a situation that not all experts have to approve the consolidation, if they were excluded by the selection
manager upon creation of the consolidation in OEET.

From a technical point of view, the consolidated assessment works in the same way as the individual assessment except if the approval of expert(s) is needed.

Relevant for...

Call Year Key Action Details

2018 onward @ All For assessments from 09/2018 onward

Before you start:

1 Take note

Remember to Save your data regularly during consolidation to avoid loss of data.



Steps

1. Login to OEET Assessment and access List of assessment

1.1. Click the "Assessment List" button

After logon to OEET, the programme list opens, displaying the programme(s) and action(s) that you are engaged to work on. Click the Assessment List button for the
programme you are going to consolidate.

Executive Agency

Education, Audiovisual & Culture

Europa > European Con

Show |50~ | entries Search:

Round Id - Agency Name s F ¢+ SubF ¢ Action 4 SubAction s i Year ¢ ion Round = A Type ¢ Status - AssessmentList

2725 Education, Audiovisual and Cuture Executive Agency KA3 SEPT KA333 HE-BOLOGNA 2019 1 APPL-EVAL OPEN Assessment List |
2724 Education, Audiovisual and Cuture Executive Agency Crea Crea-cult Crea-cull-coop - 2018 1 APPL-EVAL OPEN Assessment List I
2723 Directorate-General for Education and Culture JMO JMSA3 JMSA3-EXCEL - 2018 1 APPL-EVAL OPEN Assessment List

27122 Education, Audiovisual and Cuture Execufive Agency KA1 AHE KA108 ad 2019 1 APPL-EVAL OPEN Assessment List

21 Education, Audiovisual and Cuture Executive Agency KA3 P KA313 PI-FORWARD 2016 1 APPL-EVAL OPEN Assessment List

2720 Education, Audiovisual and Cuture Executive Agency SPO ScP SCP1 — 2019 1 APPL-EVAL OPEN Assessment List

2119 Education, Audiovisual and Cuture Executive Agency KA3 Pl KA313 PI-FORWARD 2019 1 APPL-EVAL OPEN

2118 Education, Audiovisual and Cuture Executive Agency KA1 AHE KA108 - 2014 1 APPL-EVAL OPEN

2n7 Education, Audiovisual and Cuture Executive Agency KA1 MLS KA101 - 2019 1 APPL-EVAL OPEN Assessment L5t

212 Education, Audiovisual and Cuture Executive Agency KA1 MLS KA104 2018 1 APPL-EVAL OPEN Assessment List

First |Previous 1 Next |Last



2. Click the "Assess" button

In the list of assessments allocated to you, projects assigned to you for consolidation bear the type Consolidator.

To start consolidation, click the Assess button.

Executive Agency

Education, Audiovisual & Culture

[Europa > Europea ACEA > s
Please select project for assessment by clicking ‘Assess’.
Find below the list of the projects allocated to TSTEXC1
Show |50 ~|entries Search:
Type ” Project Reference . Assigned Projects Decision . Organisation . Submission date
yy HH:MM)
Expert 1 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS D of Q Fr in Quality Management Very Good EACEA 19/03/2018 12:28

[ConsOLIDATOR ] 6032011-EPP-1-2015-1-A¢-EPPKAT-LARG-EVS D of Qualifications Fi in Quality Managemant Gaod EACEA
First |Previous | 1| Mext| | Last




3. The assessment screen in consolidation mode
The assessment screen opens, consisting of:

1. Section menu which provides links to the different sections of the assessment.

® The section that you are working in is highlighted in yellow.

® The Section menu varies according to the programme/action being worked on.

® On default, the assessment opens on the General section.
2. Access to the original assessments of the experts (read-only mode).

® These original assessments are accessible through the links at the top of all screens.
3. Information on the general data of the project and, for some programmes, the Decision fields.

Executive Agenc

Educatior{, Audiovisual & Culture

sropa > European Commission > 2 sessments > Assessments List > 6032017-EPP-1-2015-1-A4-EPPKA1-LARG-EVS

1l N
>

JCDNS > | fg\

n 4 Project Title Devel of Qualifications Fi rk in Quality Management \_/ A

L & Expert name TESTEXPERT CLAUDE

.' Expert Email EACEA.TSTEXPC1@gmail.com

]

My Scoring 64 /100 - 64%

L]

. Version 1

n Decision

] Decision Values Good

]

]
—_—

4000 Bytes remaining from full size of Text (please click en text box after save to see correct number of bytes remaining) Text size is measured as Byt“es and not as characters
Languages
Correspondence Language EN
Contractual Language EN
L Legal S




4. Consolidate the project
Navigate through the sections in the assessment. The recommended order is:

. Application and Annexes

. Typology Questions

Award Criteria

Expert Comments: Overall comments to applicant, General comments to NA and Budget comments to NA (where present)
Recommendations (if present)

General section for completion of the Decision fields (where present)

. Approval

. Assessment Validation

PNousONE

1 Take note
The menu content, its order and the section labels vary according to the programme/action that is under assessment.

The page OEET Expert Assessment provides details on how to fill in/assess the other sections. It works the same for assessment and consolidation.


https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Assessment

5. Behaviour in OEET when consolidating
® Depending on the programme, the scores, checkbox selections and comments from the original assessments may appear directly in the corresponding fields
of the consolidated assessment.
* |f they appear, their presence, absence or value can depend on the degree of concordance or variance between the original experts' markings.

® When two scores are combined, the tool presents the average of the two scores.
® Scores, checkbox selections and comments that are inherited from the original, individual assessments can be overwritten.

6. Access to the Experts' Assessment

The consolidation function also gives access to the original assessments of the experts in read-only mode. Clicking one of the links on top of the screen will refresh
the screen and open the appropriate assessment in read-only mode.

You have the possibility to check the experts' assessments in detail. Click on the Consolidator link to return to the consolidated assessment.

[) Expert 1 » Expert 2 2

7. Provide a decision rating (if applicable)

As with the individual assessment, if there is a Decision rating to provide, return/navigate to the General section to record the decision before proceeding with the
endorsement and submission. This is not needed, if in your project the decision rating is automatically filled in, calculated by the scoring provided.

CONS

Decision

Expert Decision =
Eligibility Decision -




8. Click "Approval” in section navigation

After all information is checked and consolidated, click Approval in the section navigation.

CONS

9. Check the "Consolidation ready for approval box" and Save the consolidation

The Approve Consolidation screen opens. In the displayed table, check the box to declare the consolidation ready to be approved. A confirmation pop up displays.
Click OK to confirm your selection.

Click the Save button under the table to ensure all data is saved.

1 Take note

If not all experts approve the consolidation, the consolidation should be edited. In order to edit the consolidation the Approve check box must be unchecked
by those experts which already approved the current consolidation and the consolidation saved.

There might however be a situation that not all experts have to approve the consolidation, if they were excluded by the selection manager upon creation of
the consolidation in OEET.


https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Approval
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Approval

Executive Agency

Education, Audiovisual & Culture

Europa > European Commission > EACEA > Assessments > Assessments List » 6032017-EPP-1-2015-1-A4-EPPKA1-LARG-EVS

rApprove Consolidation

Type Approve Expert Name Approval Daie
l As consolidator | declare the consolidation ready to be approved by other expert(s) CONS =] CLAUDE TESTEXPERT 1210472018 16:58
“Sgree and approve this consoldation 33 ] CHARLINE TESTERPERT

Previous Next | | Print

By checking this tick-box you declare that the consolidation is ready to be approved by other experi(s). Do you want to continue ?

Cancel




10. Navigate back to the Project List

Click Project List in the section navigation. You will notice that the project is now highlighted in yellow for as long as all expert(s) did not give their approval(s). The
submission date column is still empty.

Executive Agency

Education, Audiovisual & Culture

[Europa > European Commission > EACEA > Assessmen its List

Please select project for assessment by clicking ‘Assess’.

Find below the list of the projects allocated to TSTEXC1

Show [50 | entries Search:
Type " Project Reference 5 Assigned Projects . Decision . Organisation “ Submission date
(ddimmiyyyy HH:MM)
Expert 1 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS D of Qi Fr in Quality Management Very Good EACEA 19/03/2018 12:28 Assess
Approval 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS Development of Qualifications Framework in Quality Management Good EACEA Assess

First |Previous | 1| Next|| Last

11. Submit the consolidation

11.1. Click Assess in the assessment list.

{D Important

The submission of the consolidation in the Endorsement section is not possible as long as not all expert(s) approved the consolidation.

There might however be a situation that not all experts have to approve the consolidation, if they were excluded by the selection manager upon creation of
the consolidation in OEET.

After the approval of the consolidation by the assigned experts, it can be submitted. Access the project as described on top of this page.

You will notice in the assessment list the project is now highlighted in green, indicating that all expert(s) approved the consolidation. In column TYPE it states again
CONSOLIDATOR. Click the Assess button to access the project.

Executive Agency

Education, Audiovisual & Culture

Europa > European Commission > EACEA > Assessments ents List

Please select project for assessment by clicking ‘Assess’.

Find below the list of the projects allocated to TSTEXC1

Show [50 | entries Search:
Type ” Project Reference . Assigned Projects . Decision . Organisation . Submission date
(dd/mmlyyyy HH:MM)
Expert 1 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS D of Qi Fr in Quality Management Very Good EACEA 19/03/2018 12:28 Assess
I CONSOLIDATOR 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS Development of Qualifications F in Quality Mar t Good EACEA Assess I

First | Previous |1]|MNext||Last


https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Approval

12. Click "Assessment Validation" in the section navigation and click the "Submit" button
Navigate to the Assessment Validation section. Click the Submit button. Confirm the submission by clicking OK in the pop up.

After the request is processed, a confirmation is displayed. The assessment is now marked with the Submitted watermark.

CONS » EXP1_EN » EXPZ_EN » CONS_EN

If you have completed all pages and sections of the assessment, you can submit it by clicking on the 'Submit’ button. Once you have carried out the submission,
ynuwﬂlstlllhelbhztoviewandpﬂntthem‘rmtbutilmllmh:ngerbepu-hlelomndafyaﬂynfﬂsmm
Please note that by submitting yous
| hereby declare to the best of my knowledge that | have no conflict ufi\terest (Includhg family, anm:ional life, pu(il‘lcul affinity, economic interest or any other
shared interest) Mmﬂeorgamution(s) or any of the persons having submitted this form. Furthermare, | confirm that | will not communicate to any third party
information that be disclosed to me in the context of my work as rt.

Previous | | Print

Are you sure you want to Submit?

cars

Processing Request...

A NS ==
» EXP1_EN » EXP2_EN » CONS_EN @/2 @K

AT

You have j ust subrmtted the electronic version of your assessment. Now vnu can create a PDF version by clicking "Print". ]
i @Q z ? @
=

ESmitted on: 23/04/2018 éfﬁ
) = SR
Previous > Print @ @
4 & &

Back in the assessment list, the project is no longer highlighted in a specific colour and the column Submission Date is filled in. The consolidation is completed.

Executive Agency

Education, Audiovisual & Culture

Europa > European Com

Please select project for assessment by clicking ‘Assess’.

Find below the list of the projects allocated to TSTEXC1

Show |50 -] entries Search:|
Type - Project Reference & Assigned Projects . Decision . Organisation » Submission date
(dd/mm/yyyy HH:MM)
Expert 1 6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS D of Q ions F in Quality Very Good EACEA 19/03/2018 12:28 Assess
I CONSOLIDATOR  6032011-EPP-1-2015-1-A4-EPPKA1-LARG-EVS Development of Qualifications Framework in Quality Management Good EACEA 23/04/2018 16:34 Assess I

First | Previous | 1] Next|| Last



13. Printing assessment conclusion

You can print the consolidated and approved assessment. Click the Print button and follow the instructions on screen.

1. Take note

If you are required to print and sign your consolidation, it must the submitted version that you use for this.

Europa > European Commission > EACEA > Assessments > Assessments List > 6032010-EPP-1-2015-1-A4-EPPKA1-LARG-EVS
» L/
N

APPROVAL %

2 e @\\ @\\
:9> & Approve Consolidation SV ) \(@ 5
iy J ol j o
Ci Type Approve Expert Name Approval Date
{ as consolidator | deciare the consolidation ready to be approved by other expert(s) - CONS CLAUDE TESTEXPERT 12/04/2018 11:41
As "EXP2" | agree and approve this consolidation EXP2 CHARLINE TESTEXPERT 12/04/2018 11.44

Previous Next -

The date(s) of approval are now visible in the printed PDF and experts/consolidator can sign the document, if applicable.

KA104 - [KA104]
CONSOLIDATION
Name of the Organisation:
Title of the proposal: Development of Qualifications Framework in Quality Management
Reference No: 6032010-EPP-1-2015-1-A4-EPPKA1-LARG-EVS
Expert Name EXP1 CLAUDE TESTEXPERT (TSTEXC1)
Expert Name EXP2 CHARLINE TESTEXPERT (TSTEXC2)
Expert Name EXP3 NOELISE TESTEXPERT (TSTEXN1)
Expert Name CONS CLAUDE TESTEXPERT (TSTEXC1)
Coordinator Contact: !
Version: 1
Language: EN
|. ASSESSMENT CONCLUSION
Test_Label
Test_Description 50
Decision Values: Good
Comments: Test
Test
Conflict of Interest
| declare there is no conflict of interest
Expert1 Approval Date :12-04-2018 Signature Expert 1: Date:
Expert2 Approval Date :12-04-2018 Signature Expert 2: Date:
Expert3 Approval Date :NA Signature Expert 3: ........ccniniennicinas Date...........
Senrinn Qummans fud
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https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Account+Validation+and+Logon
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Approval
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Assessment
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Editing
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Guide+2014+to+2020
https://wikis.ec.europa.eu/display/NAITDOC/OEET+Expert+Menu+and+Navigation
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