MT+ How to bulk send reminders for participant reports

® Steps
1. Open the project
2. Click on the "Mobilities" tab
3. Select the mobilities and click on "bulk operations"
4. Click on "Re-Send Participant Report Requests"
© 5. A confirmation message will be displayed
® Related articles

O O O O

This section explains the steps to send reminders to one or more participants to submit the participant report. It is also possible to resend the request for participant
report from the mobility screen.


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529847

Steps

1. Open the project

2. Click on the "Mobilities" tab

This will open the list of mobilities.
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3. Select the mobilities and click on "bulk operations”

This can only be performed if the end date of the mobility has passed.
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Y[ (sl o]I[II=R] @ Export Participant Report(s)

JIY 452 ) Eligibles {)

@ selection & export =
Participant  Participant Activity Mobility Sending Receiving Eligible Report Requested Received
First Name Last Name Participant Email Type ID Country Country Start Date End Date  Mobility Status On On
Fergus Kelman email@domain.com  HE-SMS-P 159 Netherlands ~ Spain 01/09/2015  31/12/2015 Requested 31/12/2015 =1V |
Hanin Glass email@domain.com HE-SMS-P 14 Netherlands ~ Spain 07/09/2015  31/12/2015 Requested 31/12/2015 =1V |
lon Rose email@domain.com HE-SMS-P 348 Netherlands ~ Spain 07/09/2015  31/12/2015 Requested 31/12/2015 E| f ":T]
An Dune email@domain.com HE-SMS-P 85 Netherlands ~ Spain 29/08/2015  31/12/2015 Requested 31/12/2015 =1V |




4. Click on "Re-Send Participant Report Requests”

An email reminder will be sent to each of the participants requesting them to submit their participant report. The Requested On dates will be updated as a result of this
action.
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Mobilities BElE e s o)

LAY 452 ] Eligibles (@

452 records Q
@ selection | & export O bulk operations <
@Al | ONONE > Bulkoperationson 2 records: | @ Delete [ A Re-Send Participant Report Requests ]
Qinvers

Participant  Participant Activity Mobility Sending Receiving Eligible Report Requested Received

I FirstName  LastName  Participant Email Type D Country Country Start Date End Date  Mobility Status On On
e Fergus Kelman email@domain.com E-SMS-P 159 Netherlands ~ Spain 01/09/2015  31/12/2015 Reguested 31/12/2015 & T
@® Hanin Glass email@domain.com E-SMS-P 14 Netherlands ~ Spain 07/09/2015 31/12/2015 Requested 31/12/2015 =] r ‘m
® Jon Rose email@domain.com  [E-SMS-P 348 Netherlands ~ Spain 07/09/2015 311212015 Requested 31/12/2015 B &
O An Dune email@domain.com  |E-SMS-P 85 Netherlands ~ Spain 29/08/2015  31/12/2015 Requested 31/12/2015 =

5. A confirmation message will be displayed

A confirmation message will be displayed to confirm that the request of resending has been performed. After the resending is performed the dates of Requested On
will be updated. The resending of the email cannot be repeated within 24 hours of the last request. If the email address is incorrect or the email sending is failed, the
report status will be updated to Undelivered.

" Requestwill be re-sent
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Mobilities [ETe i)

adD Eligibles )

earch in 4 Q
@ selection )| & export Q bulk operations “
@Al | ONONE ) Bulk operations on 2 records: = & Delete A Re-Send Participant Report Requests
Qinverse

Participant  Participant Activity Mobility Sending Receiving Eligible Report Requested Received
% FirstName  LastName  Participant Email Type D Country Country Start Date End Date  Mobility Status On On
e Fergus Kelman email@domain.com IE-SMSP 159 Netherlands ~ Spain 01/09/2015  31/12/2015 Requested 31/12/2015 BsSE
@® Hanin Glass email@domain.com I[E-SMS-P 14 Netherlands ~ Spain 07/09/2015 31/12/2015 Requested 31/12/2015 (=] & [ﬁ]
® Jon Rose email@domain.com I[E-SMSP 348 Netherdands ~ Spain 07/09/2015  31/12/2015 Requested 31/12/2015 B & m
O An Dune email@domain.com  |ESMSP 85 Netherlands ~ Spain 29/08/2015 311272015 Requested 31/12/2015 =1 B

Related articles

® Erasmus+ Participant Report Examples
® MT+ Certifications for mobilities (2017)


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33530841
https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529626

MT+ How to bulk send reminders for participant reports

MT+ How to export the inbound participant reports

MT+ How to resend a participant report request from the mobility view page
MT+ Manage KA1 participant report


https://wikis.ec.europa.eu/pages/viewpage.action?pageId=33529622
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